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Updated Workflow to Request a Sub-agreement  
in Active Funding Proposals 
A new workflow has been implemented for Sub-Agreement Management.  

 
The overall enhancements made are: 
 

• A summary view that includes the status of all sub-agreements that have been requested on the FP. 

• Added workflow functionality that allows GCO to request changes on a sub-agreement request made on the 
Funding Proposal. 

• Enhancement to allow amendments to be requested on previously executed sub-agreements. 

• New notification to inform PI, PT, BS, and PI’s ADR when a sub-agreement has not been requested 90 days after 
the project start date. 

Note – In the details below, the terms sub-agreement and sub-award are used interchangeably. 

Detailed enhancements include: 
 

1. The ‘Request a Subcontract’ Activity is being replaced with the ‘Create or Update Sub-Agreement Requests’ 
Activity. 

 
 
New functionality of this activity includes: 

 
• Adding multiple sub-award requests with the execution of a single activity. 

• Use of the same activity to Add, Modify, or Withdraw sub-agreements. 

• Allow sub-award amendments to be requested. 

• Sub-Agreement Status, Date of Last Change, and executed document is all seen within the request. 
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2. GCO will have the ability to request additional information be provided for Sub-Agreement Requests. This functionality 

will involve a workflow that allows GCO to communicate with the PI and project team members within the Funding 
Proposal. 

  
3. A new Sub-Agreement Requests Project Info Link will be added to Funding Proposal Workspaces that have sub-

agreements. 

 
  

 
View when new info link is clicked: 
 

 
  

4. A new notification is being sent to the PI, PT, BS, and PI’s ADR with a copy to the GCO Owner 90 days after the start 
date of the project. The intent is to notify all interested parties that a sub-agreement was included in the Active 
budget, but has not been requested. 
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