
Request a General Ledger or Project or Gift Worktag Not 
Already Available in iLab

This form is to be used to request access to non-Grant worktags not currently available to your 
department in iLab. This includes General Ledger accounts, as well as Gifts or Projects that may be 

associated with multiple cost centers, budget units, or activity codes. Please fill in the required fields and 
submit the form to ServiceCenterBilling@mcw.edu with subject line: New iLab Account Request.

General Ledger 

iLab Department*: _______________________________________________________________________ 

Cost Center*:  _______________________________________________________________________ 

Cost Center Name*: _______________________________________________________________________ 

Fund*:  _______________________________________________________________________ 

Activity*: _______________________________________________________________________ 

Budget Unit*:  _______________________________________________________________________ 

Center:  _______________________________________________________________________ 

Description*:  _______________________________________________________________________ 

Project or Gift 

Project or Gift*: _______________________________________________________________________ 

iLab Department*: _______________________________________________________________________ 

Cost Center*:  _______________________________________________________________________ 

Cost Center Name*: _______________________________________________________________________ 

Fund*:  _______________________________________________________________________ 

Activity*: _______________________________________________________________________ 

Budget Unit*:  _______________________________________________________________________ 

Center:  _______________________________________________________________________ 

Description*:  _______________________________________________________________________ 

*Required
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